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Request for Proposal (RFP) 

for Compensation Study, Benefit Analysis & Succession Plan 
Home Office Location: 2501 Maguire Blvd., Columbia MO 65201 

 
 
Organization Background: 
OATS Inc. (dba OATS Transit) is a private not-for-profit 501c3 corporation of the State of 
Missouri. We provide transportation to the rural general public, seniors and individuals with 
disabilities, plus numerous agencies that we contract with.  Door-to-door, advance reservation 
transportation, is provided in 87 of the 114 counties in Missouri.  Statewide we currently have 
570 employees, with 100 of them as office staff and 470 of them drivers. Office employees are 
mostly full-time employees, while drivers are a mix of FT and PT. More information about our 
organization can be found on our website at oatstransit.org.  
 
Services We Are Seeking: 
OATS Transit is seeking proposals to conduct a compensation study and benefit analysis for our 
company as well as a Succession Plan for upper level management positions. 
 
OATS Transit’s objectives are to:  

1. Attract and retain qualified employees;  
2. Ensure positions performing similar work with essentially the same level of complexity, 

responsibility, and knowledge, skills, and abilities are classified together;  
3. Provide salaries commensurate with assigned duties;  
4. Clearly outline promotional opportunities and provide recognizable compensation 

growth;  
5. Provide justifiable pay differential between individual classes; and  
6. Maintain a competitive position with other comparable entities and transit employers 

within the same geographic areas.  
7. Ensure a smooth transition as long-term leaders retire from OATS Transit. 

 
The study shall evaluate the present salary structure as compared to the specific job market 
for comparable positions in the public sectors. The consultant shall perform or provide the 
following:  
  
Scope of Services  

1. Provide for a comprehensive evaluation of every job within OATS Transit to determine 
relative worth within the organization for internal equity and for the establishment of 
pay ranges and step progressions within the ranges.    
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2. Review all current job classifications, confirm, and recommend changes to hierarchical 
order of jobs using the consultant’s proposed evaluation system.  

3. Establish appropriate benchmarking standards and conduct salary surveys as needed for 
similar positions with comparable transit providers as required.  

4. Identify potential pay compression issues and provide potential solutions.  
5. Analyze and recommend changes to the present compensation structure to meet market 

analysis. This recommendation may include recommendations for individual positions 
as well.  

 
A. Classification Study  

1. Consultant to review current classification grade methodology, and propose 
recommended strategies for OATS Transit. 

2. Consultant to conduct interviews and/or job audits as appropriate. Interviews and/or job 
audits may be conducted individually or in groups based upon classification.  

3. Consultant to update job descriptions to uniformly reflect the distinguishing 
characteristics, essential job functions, minimum qualifications (education/experience 
and knowledge/skills/abilities), working conditions (physical demands, work 
environment, and travel requirements), and certification/licenses/registrations 
requirements for classification as needed.  

4. Consultant to identify Officials & Administrators, Professionals, Technicians, 
Administrative Support, Skilled Craft Workers, and Service employees, including fair 
Labor Standards Act (FLSA) status (exempt/non-exempt).  

5. Consultant to present proposed recommendations to the Executive Director for review. 
6. Consultant to finalize class specifications and recommend appropriate classification for 

each employee, including correction of identified discrepancies between existing and 
proposed classifications. 

7. Consultant to identify career ladders/promotional opportunities as deemed appropriate.  
8. Consultant to submit recommendations for appropriate implementation measures that 

OATS Transit would need to take. 
9. Consultant to provide a straightforward, easily understood, maintenance system that the 

Human Resources Department will use to keep the classification system current and 
equitable. The classification system should be provided in an electronic medium. 
Maintenance should include annual activities, as well as the process we would use in the 
review of the classification of individual jobs, as needed.  

 
B. Compensation Study/Benefit Analysis 

1. Consultant to review current compensation plan (salary grade levels and steps) and 
understand current challenges in recruiting and retaining employees.  

2. Consultant to recommend and identify a consistent and competitive market position that 
OATS Transit can strive to maintain.   

3. Consultant to recommend comparable labor markets, including both non-profit and 
public sector employers for compensation survey.  
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4. Consultant to develop and conduct a comprehensive compensation and benefits survey,  
5. Consultant to recommend appropriate salary range for each position based on the 

classification plan, the compensation survey results, and the internal relationships and 
equality. Prepare a new salary structure based on the results of the survey and best 
practices.  

6. Consultant to develop guidelines to assist OATS Transit staff with determining the 
starting pay for new employees based on knowledge and experience above the 
minimum requirements of the position, how difficult the position is to fill, and market 
competitiveness.  

7. Consultant to recommend implementation strategies including calculating the cost of 
implementing the plan.  

8. Consultant to identify any extreme current individual or group compensation inequities 
and to provide a recommended corrective action plan and process to remedy these 
situations.  

9. Consultant to make recommendations and to provide implementation strategies related 
to other key compensation practices, based on market demands, including pay for 
performance, skill pay, special assignment pay, certification pay, bilingual pay, 
promotional pay, and acting assignment pay.   

10. Consultant to provide system documentation and computer formats/software to 
administer compensation plan.  

11. Consultant to provide recommendations for the ongoing internal administration and 
maintenance of the proposed compensation plan. Maintenance should include annual 
activities such as market survey. 

12. Consultant to conduct a compression analysis to include any recommendations for 
implementation.  

13. Consultant to conduct a comprehensive training program for Human Resources staff to 
ensure that the staff can explain and administer the new system in the future. The 
training program should be clearly spelled out in the proposal.  

 
C. Written Compensation & Succession Plans 

1. Plan should provide a set of guidelines for employees’ salaries, bonuses and equity.  
2. This gives current and prospective employees a clear view of their employment package 

which gives OATS Transit an advantage when hiring. 
3. This also gives the Board and Executive Director clear guidance on what compensation is 

appropriate for our organization. 
4. The Succession Plan should identify critical positions and highlight potential vacancies. 
5. The Succession Plan should select key competencies and skills necessary for OATS 

continuity upon the loss of critical personnel. 
6. Both Plans should focus on development of individuals to meet future business needs 

which provides for continuity and also enhances the employee’s experience by providing 
recognizable opportunities for growth. 
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OATS Transit Resources 
OATS Transit will provide copies of all pay ranges, job classifications, and any other available 
in-house information requested by the selected consultant that may be required to complete the 
study.  
 
Key Dates: 
RFP Posted Wednesday, April 3, 2024 

 
Last Day for Questions: Friday, May 3, 2024 (Responses to Questions will be posted on OATS  
  Transit’s Website no later than May 10, 2024) 
 
Proposals Due: Monday, May 20, 2024 by 2:00 p.m. CST 
  Send via email to Dorothy Yeager, dorothy@oatstransit.org 
 
Selection of Firm: No later than June 5, 2024 
  
Questions should be sent to dorothy@oatstransit.org  All clarification or additional information 
will be posted on our website. It is the proposer’s responsibility to check the website for any 
addenda. 
 
Selection Criteria: 

1. OATS Transit reserves the right to reject any and all proposals. 
2. No party listed on the Federal Government’s Excluded Parties list shall be awarded a 

contract due to our status as a recipient of federal funds 
3. Each proposal will be evaluated from an overall performance/cost basis.   
4. The following evaluation considerations are pertinent to this RFP: 

a. Emphasis will be placed on the firm’s ability to meet or exceed these RFP 
requirements. 

b. Information gathered from references submitted in response to the RFP and 
obtained from other sources will be evaluated as a measure of performance. 

5. A review will be done on all proposals and further questions and clarification may be 
necessary to properly evaluate them. 

6. An authorized representative of the firm must sign the proposal. 
7. This RFP does not commit OATS Transit to pay any cost incurred by proposer in the 

preparation or submission of the RFP. 
8. Proposals will be reviewed at our home office and all detail price data will be held in 

strict confidence to the extent permitted by law. 
9. This RFP and any and all addenda, and the successful firm’s proposal shall become part 

of the contract between OATS Transit and the firm.  The complete contract will be a 
public document. 

10. All questions from proposers and OATS Transit responses will become an addendum to 
this RFP. 
 

What to Include in Your Proposal: 
1. Provide a statement describing the scope of work as you understand it. Describe the 

approach, means, methods, and procedures to be used to gather the data, analyze 
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findings, and develop recommendations as requested. Provide a sample of reports 
and/or other correspondence. Areas to be addressed shall include: 

a. Work Plan – Detailed work plan outlining specific tasks to be performed.
b. Schedule – A time schedule depicting major tasks and key milestone dates

proposed.
2. Identify who will be the project manager and key staff assigned if awarded. Provide 

resumes summarizing the qualifications and experience of the individuals who will be 
conducting the study. Include specific information on the staff’s experience with public 
sector compensation including public safety. Describe successful outcomes List the 
address, e-mail address, and telephone number of the office from which the services are 
to be provided.

3. Provide overall qualifications for this project and previous experience on similar 
engagements.  Descriptions of experience should include a summary of work 
performed, the period over which the work was completed, a qualification of the 
proposer's effort on the project and the name and email address of at least three clients 
similar to this project to be contacted as references.

4. Signed Exhibits 1, 2, 3 & 4.
5. Provide a total cost estimate, including travel expenses, and “not to exceed” amount for 

the work described in scope of work; a rate schedule for computing any extra work not 
specified in the contracted scope of work; and an amount to be deducted from total cost 
estimate because Offeror is conducting (or has conducted in the past six (6) months) 
salary surveys of comparable jurisdictions, the data from which can be shared rather 
than independently gathered.

Final Product  
Provide a statement that if awarded the contract, the proposer agrees to: 

1. Establish a secure online file sharing platform for use by OATS Transit staff to upload
the information necessary to complete the project.

2. This platform will also be used to provide the final report, tables, schedules, job
descriptions, charts, spreadsheets, salary surveys, and other materials necessary for the
implementation and maintenance of the compensation/classification system.

3. Appear at least one scheduled OATS Management Meeting and at least one OATS
Board Meeting meeting to discuss the recommendations and final report. This can be
done virtually.

Additional Services (Optional)  
Provide any other related and recommended products or service not specified in the RFP which 
may be considered essential or benefitted by the firm. These services should be priced separately 
from the scope shown above. 

Other  
The complete (all pages) Request for Proposal documents with any addenda acknowledgements 
filled out, initialed, and signed as required. The person that signed the RFP shall have the 
authority to negotiate the full scope of services on behalf of the organization and shall be 
authorized to bind the contract to the terms and conditions of this RFP.  
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The classification and compensation system to be recommended as responses to this RFP must 
adhere to the following basic elements and characteristics: (a) the system must meet all legal 
requirements, (b) be totally nondiscriminatory and provide for compliance with all pertinent 
federal, state, and local requirements (e.g., ADA, FLSA, EEO, etc).   

1. The system must be easy for management to administer, maintain, and defend.

2. The system must easily accommodate organizational changes and growth.

3. The system should be based on sound compensation principles in which internal and
external equity are considered within the pay structure, as well as, the concepts of
equal pay for equal work, equal pay for similar work, and equal pay for comparable
work.

4. The system should provide for new positions to be incorporated into the
compensation plan, as well as, regular adjustments to maintain the plan’s
competitiveness.

5. The system should be compatible with current OATS Transit payroll
programs/software.

Cost Proposal  
This request for proposal does not, under any circumstance, commit OATS Transit to pay any 
costs incurred by any proposer in the preparation and submission of a proposal.  The proposer is 
responsible for all costs associated with response to this request.  

MBE/WBE Participation Encouraged 
Minority Participation Encouraged: Offerors are encouraged to obtain minority business 
enterprise (MBE) and women business enterprise (WBE) participation in this work through the 
use of subcontractors, suppliers, joint ventures, or other arrangements that afford meaningful 
participation for M/WBEs (i.e., 10% MBE and 5% WBE participation). 

Affirmative Action Program: Offerors are encouraged to submit copies of their existing 
affirmative action programs, if any. Offerors are also encouraged to directly hire minorities and 
women as direct employees of the Offerors. 

Offerors Responsibility Unconditional: Regardless of which persons or firms, if any, that the 
successful Offeror may use as subcontractors or suppliers of goods or services for the services to 
be provided, the successful Offeror ultimately remains responsible and liable to MHTC for the 
complete, accurate, and professional quality/performance of these services. 

Nondiscrimination 
The Offerors shall comply with all state and federal statutes applicable to the Offerors relating to 
nondiscrimination, including, but not limited to, Chapter 213, RSMo; Title VI and Title VII of 
Civil Rights Act of 1964 as amended (42 U.S.C. Sections 2000d and 2000e, et seq.); and with 
any provision of the Americans with Disabilities Act (42 U.S.C. Section 12101, et seq). 
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Incorporation of Federal Clause Provisions 
The Federal Clause provisions of Exhibit 1 - Federal Clauses are hereby incorporated into this 
RFP and any Resulting Agreement. By submitting a proposal or entering into any Resulting 
Agreement, Contractor acknowledges that they have received and shall comply by the Federal 
Clause provisions of Exhibit 1. 

Anti-Discrimination Against Israel Act Certification 
1) If the Contractor meets the definition of a company as defined in section 34.600, RSMo, and

has ten or more employees, the Contractor shall not engage in a boycott of goods or services
from the State of Israel; from companies doing business in or with Israel or authorized by,
licensed by, or organized under the laws of the State of Israel; or from persons or entities
doing business in the State of Israel as defined in section 34.600, RSMo.

2) If the Contractor meets the definition of a company as defined in section 34.600, RSMo, and
the company’s employees increases to ten or more during the life of the contract, then the
Contractor shall submit to the OATS, Inc. a completed Box C of the Exhibit titled, Anti-
Discrimination Against Israel Act Certification, and shall comply with the requirements of
Box C.

3) If during the life of the Contract, the Contractor’s business status changes to become a
company as defined in section 34.600, RSMo, and the company has ten or more employees,
then the Contractor shall comply with, complete, and submit to the OATS, Inc. a completed
Box C of the Exhibit 2 titled, Anti-Discrimination Against Israel Act Certification.

Requirements to do Business in Missouri 
Out-of-state Offerors must comply with the following requirements to do business in 
Missouri: 

1) Registration with Secretary of State: The Contractor must be registered and maintain good
standing with the Secretary of State of the State of Missouri, Missouri Department of
Revenue, and other regulatory agencies, as may be required by law or regulations. Prior to
execution of the Resulting Agreement, the successful Offeror shall submit to OATS, Inc. a
copy of its current Authority Certificate from the Secretary of State of the State of Missouri
and/or a copy of its Certificate of No Tax Due from the Missouri Department of Revenue.

2) Transient Employer Certificate: All out-of-state Contractor’s providing services within the
State of Missouri must provide a copy of their current Transient Employer Certificate issued
from the Missouri Department of Revenue. For assistance with obtaining a Transient
Employer Certificate, please call the Missouri Department of Revenue at (573) 751-0459.

Non-employment of Unauthorized Aliens 
Pursuant to Section 285.530, RSMo., no business entity or employer shall knowingly employ, 
hire for employment, or continue to employ an unauthorized alien to perform work within the 
State of Missouri. As a condition for the award of any contract or grant in excess of five 
thousand dollars (5,000) by the State or by any political subdivision of the State to any 
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Contractor, or for any Contractor receiving a state-administered or subsidized tax credit, tax 
abatement, or loan from the state, the Offeror shall: 

1) Enrollment in Federal Work Authorization Program: By sworn affidavit and provision of
documentation, affirm its enrollment and participation in a federal work authorization
program with respect to the employees working in connection with the contracted services.
E-Verify is an example of a federal work authorization program. The Contractor must affirm
its enrollment and participation in the E-Verify federal work authorization program with
respect to the employees proposed to work in connection with the services requested herein
by providing acceptable enrollment and participation documentation consisting of completed
copy of the E-Verify Memorandum of Understanding (MOU). For Contractors that are not
already enrolled and participating in a federal work authorization program, E-Verify is
available at http://www.dhs.gov/xprevprot/programs/gc_1185221678150.shtm.

2) Annual Worker Eligibility Affidavit: By sworn affidavit, affirm that it does not knowingly
employ any person who is an unauthorized alien in connection with the contracted services.
Contractors are required to complete and submit with their proposal the affidavit referenced
herein, which is provided within this document and attached as Exhibit 4.

Conflict of Interest 
Each Contractor covenants that it presently has no actual conflict of interest or appearance of 
conflict of interest and shall not acquire any interest, directly or indirectly, which would conflict 
in any manner or degree with the performance of the services under this Agreement. The 
Contractor further covenants that no person having any such known interest shall be employed or 
conveyed an interest, directly or indirectly, in this RFP and the Resulting Agreement. 

DBE Participation Encouraged 
The Disadvantaged Business Enterprise (DBE) goal for this solicitation is 0%. DBE participation 
is encouraged. A listing of accepted DBE firms can be found on the Missouri Regional 
Certification Committee (MRCC).  Click on the MRCC Directory at the following link: 
Welcome to External Civil Rights | Missouri Department of Transportation (modot.org). By 
submitting a proposal or entering into any Resulting Agreement, Contractor acknowledges that 
they have received and shall comply by the DBE, Prompt Payment, Return of Retainage 
Payments provisions of Exhibit 1. 

Proposal Protest 
A bid or proposal award protest must be submitted in writing to the director or designee and 
received by the division within ten (10) business days after the date of award. If the tenth day 
falls on a Saturday, Sunday, or state holiday, the period will extend to the next state business 
day. A protest submitted after the ten (10) business-day period shall not be considered. 

(A) The written protest should include the following information:
1) Name, address, and phone number of
2) the protester;
3) Signature of the protester or the
4) protester’s representative;

https://www.modot.org/welcome-external-civil-rights
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5) Solicitation number; 
6) Detailed statement describing the 
7) grounds for the protest; and 
8) Supporting exhibits, evidence, or 
9) documents to substantiate claim. 

 
(B)  A protest which fails to contain the information listed above may be denied solely 

on that basis. All protests filed in a timely manner will be reviewed by the director 
or designee. The director or designee will only issue a determination on the issues 
asserted in the protest. A protest that is untimely or fails to establish standing to 
protest will be summarily denied. In other cases, the determination will contain 
findings of fact, an analysis of the protest, and a conclusion that the protest will 
either be sustained or denied. If the protest is sustained, remedies include 
canceling the award. If the protest is denied, no further action will be taken by the 
division. 

 
Attachments: 

• Exhibit 1 – FTA Certifications & Assurances Clause (must be signed and returned) 
• Exhibit 2 – Anti-Discrimination Against Israel Act (must be signed and returned) 
• Exhibit 3 – Contact & Information Form (must be signed and returned) 
• Exhibit 4 – Worker Eligibility Affidavit (must be signed and returned) 
• Exhibit 5 – OATS, Inc. Organizational Chart 
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Exhibit 1 
Missouri Department of Transportation 

Federal Transit Administration 
Certifications & Assurances 

 
This procurement will be partially funded from a grant through the Federal Transit 
Administration (FTA) administered by the Missouri Department of Transportation. Therefore, 
the successful bidder will be required to comply with federal statutes and regulations listed 
below. The following pages contain the model language for each clause. Please review carefully 
and indicate below if you would agree to comply with these clauses should you be the successful 
bidder. Return the signature page with your proposal.  
 
There is a separate certification attesting you are not debarred, suspended, proposed for 
debarment, or declared ineligible, or voluntarily excluded for the award of contracts by any 
Federal Governmental Agency or Department that must be submitted with your proposal. 
 
NOTE: Your signed commitment to comply is required for us to consider your submission 
responsive. 
 
INCORPORATION OF FTA TERMS 
The following provisions include, in part, certain Standard Terms and Conditions required by 
FTA, whether or not expressly set forth in the preceding contract provisions.  All contractual 
provisions required by FTA, as set forth in the FTA Master Agreement, are hereby incorporated 
by reference.  Anything to the contrary herein notwithstanding, all FTA mandated terms shall be 
deemed to control in the event of a conflict with other provisions contained in this Agreement.  
The subrecipient shall not perform any act, fail to perform any act, or refuse to comply with any 
of MoDOT’s. requests which would cause MoDOT to be in violation of the FTA terms and 
conditions. 

NO GOVERNMENT OBLIGATION TO THIRD PARTIES  
MoDOT and subrecipient acknowledge and agree that, notwithstanding any concurrence by the 
Federal Government in or approval of the solicitation or award of the underlying Contract, 
absent the express written consent by the Federal Government, the Federal Government is not a 
party to this Contract and shall not be subject to any obligations or liabilities to MoDOT, 
subrecipient, or any other party (whether or not a party to that contract) pertaining to any matter 
resulting from the underlying Contract.  

The subrecipient agrees to include the above clause in each contract financed in whole or in part 
with Federal assistance provided by the FTA. It is further agreed that the clause shall not be 
modified, except to identify the contractor who will be subject to its provisions.  

PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS AND RELATED 
ACTS  
The subrecipient acknowledges that the provisions of the Program Fraud Civil Remedies Act of 
1986, as amended, 31 U.S.C. § 3801 et seq. and U.S. DOT regulations, “Program Fraud Civil 
Remedies,” 49 C.F.R. Part 31, apply to its actions pertaining to this Project.   
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Upon execution of the underlying contract, the subrecipient certifies or affirms the truthfulness 
and accuracy of any statement it has made, it makes, it may make, or causes to be made, 
pertaining to the underlying contract or the FTA assisted project for which the work is being 
performed.  In addition to other penalties that may be applicable, the subrecipient further 
acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent claim, 
statement, submission, or certification, the Federal Government reserves the right to impose the 
penalties of the Program Fraud Civil Remedies Act of 1986 to the extent the Federal 
Government deems appropriate.  

The subrecipient acknowledges that 49 U.S.C. § 5323(l)(1) authorizes the Federal Government 
to impose the penalties under 18 U.S.C. § 1001 if the subrecipient provides a false, fictitious, or 
fraudulent claim, statement, submission, certification, assurance, or representation in connection 
with a federal public transportation program under 49 U.S.C. chapter 53 or any other applicable 
federal law. 

NOTICE TO FTA AND U.S. DOT INSPECTOR GENERAL 
If a current or prospective legal matter that may affect the Federal Government emerges, the 
subrecipient must promptly notify MoDOT.  

The subrecipient must also promptly notify MoDOT, if it has knowledge of potential fraud, 
waste, or abuse occurring on a Project receiving assistance from MoDOT. The notification 
provision applies if a person has or may have submitted a false claim under the False Claims Act, 
31 U.S.C. § 3729, et seq., or has or may have committed a criminal or civil violation of law 
pertaining to such matters as fraud, conflict of interest, bid rigging, misappropriation or 
embezzlement, bribery, gratuity, or similar misconduct involving federal assistance.  The types 
of legal matters that require notification include, but are not limited to, a major dispute, breach, 
default, litigation, or naming the Federal Government as a party to litigation or a legal 
disagreement in any forum for any reason. 

This responsibility occurs whether the Project is subject to this Agreement or another agreement 
funded by the federal government, or an agreement involving a principal, officer, employee, 
agent, or subcontractor of the Contractor.  

Knowledge, as used in this paragraph, includes, but is not limited to, knowledge of a criminal or 
civil investigation by a Federal, state, or local law enforcement or other investigative agency, a 
criminal indictment or civil complaint, or probable cause that could support a criminal 
indictment, or any other credible information in the possession of the subrecipient. In this 
paragraph, “promptly” means to refer information without delay and without change.  

The subrecipient must include an equivalent provision in its subcontracts at every tier, for any 
agreement that is a “covered transaction” according to 2 C.F.R. §§ 180.220 and 1200.220. 

ACCESS TO RECORDS AND REPORTS  
The following access to records requirements apply to this Contract: 

Record Retention. The subrecipient will retain and will require its contractors at all tiers to retain, 
complete and readily accessible records related in whole or in part to this contract, including, but 
not limited to, data, documents, reports, statistics, sub-agreements, leases, subcontracts, 
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arrangements, other third-party agreements of any type, and supporting materials related to those 
records.  

Retention Period. The subrecipient agrees to comply with the record retention requirements in 
accordance with 2 C.F.R section 200.333. Subrecipient shall maintain all books, records, 
accounts, and reports required under this contract for a period of not less than 3 years after the 
date of termination or expiration of this contract, except in the event of litigation or settlement of 
claims arising from the performance of this contract, in which case, records shall be maintained 
until the disposition of all such litigation, appeals, claims, or exceptions related thereto. The 
expiration or termination of this contract does not alter the record retention or access 
requirements of this Section. 

Access to Records. The subrecipient agrees to provide sufficient access to FTA, MoDOT, and its 
contractors to inspect and audit records and information related to performance of this contract as 
reasonably may be required. 

Access to the Sites of Performance. Subrecipient agrees to permit FTA, MoDOT, and its 
contractors access to the sites of performance under this contract as reasonably may be required.  

Closeout. The expiration or termination of this contract does not alter the record retention or 
access requirements of this federal clause.  

FEDERAL CHANGES 
Subrecipient shall at all times comply with all applicable FTA regulations, policies, procedures 
and directives, including without limitation those listed directly or by reference in the FTA 
Master Agreement, as they may be amended or promulgated from time to time during the term of 
this contract. Subrecipient's failure to so comply shall constitute a material breach of this 
contract. 

CIVIL RIGHTS REQUIREMENTS 
Under this Contract, the subrecipient shall at all times comply with the following requirements 
and shall include these requirements in each contract entered into as part hereof.  

1. Nondiscrimination in Federal Public Transportation Programs. 49 U.S.C. § 5332, 
covering projects, programs, and activities financed under 49 U.S.C. Chapter 53, 
prohibits discrimination on the basis of race, color, religion, national origin, sex 
(including sexual orientation and gender identity), disability, or age, and prohibits 
discrimination in employment or business opportunity. 

2. Prohibit discrimination against employment. Title VII of the Civil Rights Act of 1964, as 
amended, 42 U.S.C. § 2000e, and Executive Order No. 11246, “Equal Employment 
Opportunity,” September 24, 1965, as amended, prohibit discrimination in employment 
on the basis of race, color, religion, sex, or national origin. 

3. Nondiscrimination on the Basis of Sex. Title IX of the Education Amendments of 1972, 
as amended, 20 U.S.C. § 1681 et seq. and implementing Federal regulations, 
“Nondiscrimination on the Basis of Sex in Education Programs or Activities Receiving 
Federal Financial Assistance,” and 49 C.F.R. part 25 prohibit discrimination on the basis 
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of sex. 

4. Nondiscrimination on the Basis of Age. The “Age Discrimination Act of 1975,” as 
amended, 42 U.S.C. § 6101 et seq., and Department of Health and Human Services 
implementing regulations, “Nondiscrimination on the Basis of Age in Programs or 
Activities Receiving Federal Financial Assistance,” 45 C.F.R. part 90, prohibit 
discrimination by participants in federally assisted programs against individuals on the 
basis of age. The Age Discrimination in Employment Act (ADEA), 29 U.S.C. § 621 et 
seq., and Equal Employment Opportunity Commission (EEOC) implementing 
regulations, “Age Discrimination in Employment Act,” 29 C.F.R. part 1625, also prohibit 
employment discrimination against individuals age 40 and over on the basis of age. 

5. Federal Protections for Individuals with Disabilities. The Americans with Disabilities 
Act of 1990, as amended (ADA), 42 U.S.C. § 12101 et seq., prohibits discrimination 
against qualified individuals with disabilities in programs, activities, and services, and 
imposes specific requirements on public and private entities. Third party contractors must 
comply with their responsibilities under Titles I, II, III, IV, and V of the ADA in 
employment, public services, public accommodations, telecommunications, and other 
provisions, many of which are subject to regulations issued by other Federal agencies. 

EQUAL EMPLOYMENT OPPORTUNITY 
The following equal employment opportunity requirements apply to this contract: 

Nondiscrimination. In accordance with Title VII of the Civil Rights Act, as amended, 42 U.S.C. 
section 2000e et seq., and federal transit laws at 49 U.S.C. § 5332, the subrecipient agrees to 
comply with all applicable equal employment opportunity requirements of U.S. Department of 
Labor (U.S. DOL) regulations, “Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor,” 41 C.F.R. chapter 60, and Executive Order 
No. 11246, “Equal Employment Opportunity in Federal Employment,” September 24, 1965, 42 
U.S.C. section 2000e note, as further amended by any later Executive Order that amends or 
supersedes it, referenced in 42 U.S.C. section 2000e note. The subrecipient agrees to take 
affirmative action to ensure that applicants are employed, and that employees are treated during 
employment, without regard to their race, color, religion, national origin, sex, sexual orientation 
and gender identity. Such action shall include, but not be limited to, the following: employment, 
promotion, demotion or transfer, recruitment or recruitment advertising, layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. 
In addition, the subrecipient agrees to comply with any implementing requirements FTA may 
issue.  

Age. In accordance with the Age Discrimination in Employment Act, 29 U.S.C. sections 621-
634, U.S. Equal Employment Opportunity Commission (U.S. EEOC) regulations, “Age 
Discrimination in Employment Act,” 29 C.F.R. part 1625, the Age Discrimination Act of 1975, 
as amended, 42 U.S.C. section 6101 et seq., U.S. Health and Human Services regulations, 
“Nondiscrimination on the Basis of Age in Programs or Activities Receiving Federal Financial 
Assistance,” 45 C.F.R. part 90 and Federal transit law at 49 U.S.C. section 5332, the subrecipient 
agrees to refrain from discrimination against present and prospective employees for reason of 
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age. In addition, the subrecipient agrees to comply with any implementing requirements FTA 
may issue.  

Disabilities. In accordance with the Americans with Disabilities Act of 1990 (ADA), as 
amended, 42 U.S.C. § 12101 et seq., the Architectural Barriers Act of 1968, as amended, 42 
U.S.C. section 4151 et seq., and Federal transit law at 49 U.S.C. section 5332, the subrecipient 
agrees that it will not discriminate against individuals on the basis of disability. In addition, the 
subrecipient agrees to comply with the requirements of U.S. Equal Employment Opportunity 
commission, “Regulations to Implement the Equal Employment Provisions of the Americans 
with Disabilities Act, “29 C.F.R. part 1630, and any implementing requirements FTA may issue. 
The subrecipient will also ensure that accessible facilities (including vehicles and buildings) and 
services are made available to individuals with disabilities in accordance with the Americans 
with Disabilities Act of 1990, as amended, 42 U.S.C. section 12101 et seq., the Architectural 
Barriers Act of 1968, as amended, 42 U.S.C. section 4151 et seq., and any applicable 
implementing regulations. 

The subrecipient agrees to include the requirements of this article in each subcontract under this 
contract, modified only to identify the subcontractor that will be subject to the provisions. 

ENERGY CONSERVATION REQUIREMENTS 
The subrecipient agrees to comply with mandatory standards and policies relating to energy 
efficiency which are contained in the state energy conservation plan issued in compliance with 
the Energy Policy and Conservation Act, as amended, 42 U.S.C. § 6321 et seq., and perform an 
energy assessment for any building constructed, reconstructed, or modified with federal 
assistance required under FTA regulations, “Requirements for Energy Assessments,” 49 C.F.R. 
part 622, subpart C. 

PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO 
Prohibition on certain telecommunications and video surveillance services or equipment. (a) 
MoDOT and its subrecipients are prohibited from expending FTA funds to: (1) Procure or 
obtain; (2) Extend or renew a contract to procure or obtain; or (3) Enter into a contract (or extend 
or renew a contract) to procure or obtain equipment, services, or systems that uses covered 
telecommunications equipment or services as a substantial or essential component of any system, 
or as critical technology as part of any system.  As described in Public Law 115-232, section 
889, covered telecommunications equipment means any of the following: 

1. Telecommunications equipment produced by Huawei Technologies Company or ZTE 
Corporation (or any subsidiary or affiliate of such entities): 

2. For the purpose of public safety, security of government facilities, physical security 
surveillance of critical infrastructure, and other national security purposes, video 
surveillance and telecommunications equipment produced by Hytera Communications 
Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua Technology 
Company (or any subsidiary or affiliate of such entities).  

3. Telecommunications or video surveillance services provided by such entities or using 
such equipment.  

https://www.govinfo.gov/link/plaw/115/public/232
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4. Telecommunications or video surveillance equipment or services produced or provided 
by an entity that the Secretary of Defense, in consultation with the Director of the 
National Intelligence or the Director of the Federal Bureau of Investigation, reasonably 
believes to be an entity owned or controlled by, or otherwise connected to, the 
government of a covered foreign country.  

DISADVANTAGED BUSINESS ENTERPRISE (DBE), PROMPT PAYMENT, RETURN 
OF RETAINAGE PAYMENTS 
The subrecipient shall not discriminate on the basis of race, color, national origin, or sex in the 
performance of this contract.  The subrecipient shall carry out applicable requirements of 49 
CFR Part 26 in the award and administration of this DOT-assisted contract.  Failure by the 
subrecipient to carry out these requirements is a material breach of this contract, which may 
result in the termination of this contract or such other remedy as MoDOT deems appropriate, 
which may include, but is not limited to: Withholding monthly progress payments, assessing 
sanctions, liquidated damages; and/or disqualifying the subrecipient from future funding 
opportunities. Each third party contract the subrecipient signs with a contractor must include the 
assurance in this paragraph (see 49 CFR 26.13(b)).  

SEAT BELT USE AND DISTRACTED DRIVING 
The subrecipient agrees to implement Executive Order No. 13043, “Increasing Seat Belt Use in 
the United States,” April 16, 1997, 23 U.S.C. § 402 note, (62 Fed. Reg. 19217), by adopting and 
promoting on-the-job seat belt use policies and programs for its employees and other personnel 
that operate company-owned vehicles, company-rented vehicles, or personally operated vehicles. 

The subrecipient agrees to adopt and enforce workplace safety policies to decrease crashes 
caused by distracted drivers, including policies to ban text messaging while using an electronic 
device supplied by an employer, and driving a vehicle the driver owns or rents, a vehicle the 
Contractor owns, leases, or rents, or a privately-owned vehicle when on official business in 
connection with this Project, or when performing any work for or on behalf of the Project. 

The subrecipient agrees to conduct workplace safety initiatives in a manner commensurate with 
its size, such as establishing new rules and programs to prohibit text messaging while driving, re-
evaluating the existing programs to prohibit text messaging while driving, and providing 
education, awareness, and other outreach to employees about the safety risks associated with 
texting while driving. 

The subrecipient agrees to include the preceding in its contracts at each tier, and encourage its 
contractors to comply with these provisions.  
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SPECIAL NOTIFICATION REQUIREMENTS FOR STATES 
To the extent required under federal law, the State, as the Recipient, agrees to provide the 
following information about federal assistance awarded for its State Program, Project, or related 
activities: 
 

1.  The Identification of FTA as the federal agency providing the federal assistance for a 
State Program or Project,  

2.  The Catalog of Federal Domestic Assistance Number of the program from which the 
federal assistance for a State Program or Project is authorized, and  

3.  The amount of federal assistance FTA has provided for a State Program or Project.  
 
The State will provide the information required under this provision in the following documents: 
 

1.  Applications for federal assistance, 
2.  Requests for proposals, or solicitations, 
3.  Forms, 
4.  Notifications, 
5.  Press Releases, and 
6.  Other publications. 

 
FLY AMERICA REQUIREMENTS 
The subrecipient agrees to comply with 49 U.S.C. 40118 (the “Fly America” Act) in accordance 
with the General Services Administration’s regulations at 41 CFR Part 301-10, which provide 
that recipients and subrecipients of Federal funds and their contractors are required to use U.S. 
Flag air carriers for U.S Government-financed international air travel and transportation of their 
personal effects or property, to the extent such service is available, unless travel by foreign air 
carrier is a matter of necessity, as defined by the Fly America Act.  The subrecipient shall 
submit, if a foreign air carrier was used, an appropriate certification or memorandum adequately 
explaining why service by a U.S. flag air carrier was not available or why it was necessary to use 
a foreign air carrier and shall, in any event, provide a certificate of compliance with the Fly 
America requirements. The subrecipient agrees to include the requirements of this section in all 
contracts that may involve international air transportation. 

TERMINATION 
Termination for Convenience: MoDOT may terminate this contract, in whole or in part, at any 
time by written notice to the subrecipient when it is in it's best interest. The subrecipient shall be 
paid its costs, including contract close-out costs, and profit on work performed up to the time of 
termination. The subrecipient shall promptly submit its termination claim to MoDOT to be paid. 
If the subrecipient has any property in its possession belonging to MoDOT, the subrecipient will 
account for the same, and dispose of it in the manner MoDOT directs. 

Termination for Default: MoDOT may, by written notice of default to the subrecipient, terminate 
the whole or any part of this contract if the subrecipient fails to make delivery of the supplies or 
to perform the services within the time specified herein or any extension thereof, or if the 
subrecipient fails to perform any provision of the contract, in accordance with its terms, and in 
either of these two circumstances does not cure such failure within a period of ten (10) days (or 
such longer period as MoDOT may authorize in writing) after receipt of notice from MoDOT 
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specifying such failure. If the contract is terminated in whole or in part for default, MoDOT may 
procure, upon such terms and in such manner as MoDOT may deem appropriate, supplies or 
services similar to those so terminated. The subrecipient shall be liable to MoDOT for any excess 
costs for such similar supplies or services and shall continue the performance of this contract to 
the extent not terminated under the provisions of this clause.  

1. Upon termination of the contract, MoDOT shall pay only such costs that result from 
obligations which were properly incurred by the subrecipient or their contractor before 
the effective date of termination; and  

2. Such costs as would be allowable if the contract were not terminated or expired normally 
at the end of the contract. Except with respect to defaults of contractors, the subrecipient 
shall not be liable for any excess costs if the failure to perform the contract arises out of 
causes beyond the control and without the fault or negligence of the subrecipient. If the 
failure to perform is caused by the default of a contractor, and if such default arises out of 
causes beyond the control of both the subrecipient and contractor, and without the fault or 
negligence of either of them, the subrecipient shall not be liable for any excess costs for 
failure to perform, unless the supplies or services to be furnished by the contractor were 
obtainable from other sources in sufficient time to permit the subrecipient to meet the 
required delivery schedule. Payment for completed supplies delivered to and accepted by 
MoDOT shall be at the contract price. MoDOT may withhold cash payments from 
amounts otherwise due the subrecipient to pay for goods and services deemed by 
MoDOT to be necessary to protect MoDOT against loss due to default by subrecipient or 
because of any lien or claim of lien.  

MoDOT shall be entitled to take other remedies that may be legally available. If, after notice of 
termination of subrecipient’s work pursuant to this contract, it is determined for any reason that 
the subrecipient was not in default, or that its default was excusable, or that MoDOT is not 
entitled to the remedies against subrecipient provided herein, then the subrecipient’s remedies 
against MoDOT shall be the same as and limited to those afforded to the subrecipient set out in 
the section entitled “Disputes”. In the event MoDOT elects to waive its remedies for any breach 
by the subrecipient of any covenant, term or condition of this contract, such waiver shall not 
preclude MoDOT from pursuing all available remedies for any succeeding breach of that or any 
other term, covenant, or condition of this contract. 

Opportunity to Cure: MoDOT in its sole discretion may, in the case of a termination for breach 
or default, allow the subrecipient 10 days in which to cure the defect. In such case, the notice of 
termination will state the time period in which cure is permitted and other appropriate conditions. 
If the subrecipient fails to remedy to MoDOT’s satisfaction the breach or default of any of the 
terms, covenants, or conditions of this Contract within ten (10) days after receipt by the 
subrecipient of written notice from MoDOT setting forth the nature of said breach or default, 
MoDOT shall have the right to terminate the Contract without any further obligation to 
subrecipient. Any such termination for default shall not in any way operate to preclude MoDOT 
from also pursuing all available remedies against the subrecipient and its sureties for said breach 
or default. If it is later determined by MoDOT that the subrecipient had an excusable reason for 
not performing, such as a strike, fire, or flood, events which are not the fault of or are beyond the 
control of the subrecipient, MoDOT, after setting up a new delivery of performance schedule, 
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may allow the subrecipient to continue work, or treat the termination as a termination for 
convenience. 

TRAFFICKING IN PERSONS  
As required with Section 106(g) of the Trafficking Victims Protection Act of 2000 (TVPA), as 
amended, 22 USC § 7104(g) and OMB regulatory guidance, “Award Term for Trafficking in 
Persons,” 2 CFR Part 175, per US OMB’s direction.  

The subrecipient agrees that it and its employees that participate in this award, may not: 

Engage in severe forms of trafficking in persons during the period of time that MoDOT’s Award 
is in effect, Procure a commercial sex act during the period of time that MoDOT’s Award is in 
effect, or use forced labor in the performance of  MoDOT’s award or any subagreements 
thereunder.  

The subrecipient must notify MoDOT and FTA immediately of any information it receives from 
any source alleging a violation of the prohibitions listed in Section 4(f)(4) of the FTA Master 
Agreement.  

FEDERAL TAX LIABILITY AND RECENT FELONY CONVICTIONS 
1. As required with Section 4 (g) of the FTA Master Agreement, the subrecipient by signing 

and submitting this agreement certifies as follows: Does not have any unpaid Federal tax 
liability that has been assessed, for which all judicial and administrative remedies have 
been exhausted or have lapsed, and that is not being paid in a timely manner pursuant to 
an agreement with the authority responsible for collecting the tax liability; and 

2. Was not convicted of a felony criminal violation under any Federal law within the 
preceding 24 months. 

3. If a prospective Third-Party Participant cannot so certify, the subrecipient agrees to refer 
the matter to MoDOT and not to enter into any Third-Party Agreement with the Third 
Party Participant without MoDOT’s written approval. 

The subrecipient will also include this flow-down requirement to all contractors at all lower tiers.  

ENVIRONMENTAL JUSTICE 
In accordance with FTA Master Agreement, the subrecipient agrees to promote environmental 
justice by following: 

1. Executive Order No. 12898, “Federal Actions to Address Environmental Justice in 
Minority Populations and Low-Income Populations,” February 11, 1994, 42 U.S.C. § 
4321 note, (59 Fed. Reg. 7629, 3 C.F.R. 1994 Comp., p. 859) as well as facilitating 
compliance with that Executive Order; 

2. U.S. DOT Order 5610.2(a), “Department of Transportation Updated Environmental 
Justice Order,” 77 Fed. Reg. 27534, May 10, 2012; and 

3. The most recent edition of FTA Circular 4703.1, “Environmental Justice Policy Guidance 



 
 

19 

for Federal Transit Administration Recipients,” August 15, 2012, to the extent consistent 
with applicable federal laws, regulations, requirements, and guidance. 

GOVERNMENT-WIDE DEBARMENT AND SUSPENSION 
The subrecipient shall comply and facilitate compliance with U.S. DOT regulations, 
“Nonprocurement Suspension and Debarment,” 2 C.F.R. part 1200, which adopts and 
supplements the U.S. Office of Management and Budget (U.S. OMB) “Guidelines to Agencies 
on Governmentwide Debarment and Suspension (Nonprocurement),” 2 C.F.R. part 180. These 
provisions apply to each contract at any tier of $25,000 or more, and to each contract at any tier 
for a federally required audit (irrespective of the contract amount), and to each contract at any 
tier that must be approved by an FTA official irrespective of the contract amount. As such, the 
subrecipient verifies that its principals, affiliates, and contractors are eligible to participate in this 
federally funded contract and are not presently declared by any Federal department or agency to 
be: 

1. Excluded or disqualified from participating in a covered transaction;  

2. Have been convicted within the preceding three years of any of the offenses listed in 
§ 180.800(a) or had a civil judgment rendered against them for one of those offenses 
within that time period;  

3. Are presently indicted for or otherwise criminally or civilly charged by a governmental 
entity (Federal, State or local) with commission of any of the offenses listed in § 
180.800(a); or  

4. Have had one or more public transactions (Federal, State, or local) terminated within the 
preceding three years for cause or default. 

For each third party contract expected to equal or exceed $25,000, the subrecipient agrees to 
verify that the bidder is not excluded or disqualified by: 

• Checking System for Award Management (SAM) Exclusions (at SAM.gov); or  

• Collecting a certification; or  

• Adding a clause or condition to the covered transaction  

LOBBYING  
Subrecipients who apply for an award of $100,000 or more shall file the certification required by 
49 CFR part 20, "New Restrictions on Lobbying." The subrecipient and each of its contractors 
certifies to the tier above that it will not and has not used Federal appropriated funds to pay any 
person or organization for influencing or attempting to influence an officer or employee of any 
agency, a member of Congress, officer or employee of Congress, or an employee of a member of 
Congress in connection with obtaining any Federal contract, grant or any other award covered by 
31 U.S.C. 1352.  A Certificate of Compliance will be required as part of the contract, if 
applicable. The subrecipient, its contractors, and each tier shall also disclose any lobbying with 
non-Federal funds that takes place in connection with obtaining any Federal award. Such 
disclosures are forwarded from tier to tier up to MoDOT. 
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CLEAN AIR ACT AND FEDERAL WATER POLLUTION CONTROL ACT  
The subrecipient agrees to comply with all applicable standards, orders or regulations issued 
pursuant to the Clean Air Act and the Federal Water Pollution Control Act. The subrecipient 
agrees to report each violation to MoDOT and understands and agrees that MoDOT will, in turn, 
report each violation as required to assure notification to FTA and the appropriate EPA Regional 
Office. The subrecipient also agrees to include these requirements in each subcontract exceeding 
$150,000 financed in whole or in part with Federal assistance provided by FTA. 

RESOLUTION OF DISPUTES, BREACHES, OR OTHER LITIGATION 
Disputes arising in the performance of this contract which are not resolved by agreement of the 
parties shall be decided in writing by MoDOT’s authorized representative. This decision shall be 
final and conclusive unless within ten days from the date of receipt of its copy, the subrecipient 
mails or otherwise furnishes a written appeal to MoDOT’s authorized representative. In 
connection with such appeal, the subrecipient shall be afforded an opportunity to be heard and to 
offer evidence in support of its position. The decision of MoDOT’s authorized representative 
shall be binding upon the subrecipient and subrecipient shall abide by the decision. FTA has a 
vested interest in the settlement of any violation of Federal law including the False Claims Act, 
31 U.S.C. § 3729.  

Performance During Dispute. Unless otherwise directed by MoDOT, subrecipient shall continue 
performance under this contract while matters in dispute are being resolved.  

Claims for Damages. Should either party to the contract suffer injury or damage to person or 
property because of any act or omission of the party or of any of its employees, agents or others 
for whose acts it is legally liable, a claim for damages therefore shall be made in writing to such 
other party within ten days after the first observance of such injury or damage.  

Remedies. Unless this contract provides otherwise, all claims, counterclaims, disputes and other 
matters in question between MoDOT and the subrecipient arising out of or relating to this 
agreement or its breach will be decided by arbitration if the parties mutually agree, or in a court 
of competent jurisdiction within the residing State.  

Rights and Remedies. Duties and obligations imposed by the contract documents and the rights 
and remedies available thereunder shall be in addition to and not a limitation of any duties, 
obligations, rights and remedies otherwise imposed or available by law. No action or failure to 
act by MoDOT or the subrecipient shall constitute a waiver of any right or duty afforded any of 
them under the contract, nor shall any such action or failure to act constitute an approval of or 
acquiescence in any breach thereunder, except as may be specifically agreed in writing. 

ADA ACCESS NONDISCRIMINATION ON THE BASIS OF DISABILITY 
The subrecipient agrees to comply with the requirements of 49 U.S.C. § 5301 (d), which states 
the Federal policy that the elderly and persons with disabilities have the same right as other 
persons to use mass transportation service and facilities, and that special efforts shall be made in 
planning and designing those services and facilities to implement that policy. The subrecipient 
also agrees to comply with all applicable provisions of §504 of the Rehabilitation Act of 1973, as 
amended, with 29 U.S.C. §794, which prohibits discrimination on the basis of disability; with the 
Americans with Disabilities Act of 1990 (ADA), as amended, 42 U.S.C. §12101 et seq., which 
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requires that accessible facilities and services be made available to individuals with disabilities; 
and with the Architectural Barriers Act of 1968, as amended, 42 U.S.C. §4151 et seq., which 
requires that buildings and public accommodations be accessible to individuals with disabilities.  
In addition, the subrecipient agrees to comply with applicable Federal regulations and directives 
and any subsequent amendments thereto, except to the extent the Federal Government 
determines otherwise, in writing, as follows: 

1. U.S. DOT regulations, “Transportation Services for Individuals with Disabilities 
(ADA),” 49 CFR Part 37;  

2. U.S. DOT regulations, “Nondiscrimination on the Basis of Disability in Programs and 
Activities Receiving or Benefiting from Federal Financial Assistance,” 49 CFR Part 27;  

3. Joint U.S. Architectural and Transportation Barriers Compliance Board (U.S. ATBCB) 
and U.S. DOT regulations, “Americans With Disabilities (ADA) Accessibility 
Specifications for Transportation Vehicles,” 36 CFR Part 1192 and 49 CFR Part 38;  

4. U.S. DOT regulations, “Transportation for Individuals with Disabilities: Passenger 
Vessels,” 49 CFR Part 39;  

5. U.S. DOJ regulations, “Nondiscrimination on the Basis of Disability in State and Local 
Government Services,” 28 CFR Part 35;  

6. U.S. DOJ regulations, “Nondiscrimination on the Basis of Disability by Public 
Accommodations and in Commercial Facilities,” 28 CFR Part 36;  

7. U.S. EEOC, “Regulations to Implement the Equal Employment Provisions of the 
Americans with Disabilities Act,” 29 CFR Part 1630;  

8. U.S. Federal Communications Commission regulations, “Telecommunications Relay 
Services and Related Customer Premises Equipment for Persons with Disabilities,” 47 
CFR Part 64, subpart F; 

9. U.S. ATBCB regulations, “Electronic and Information Technology Accessibility 
Standards,” 36 C.F.R. Part 1194;  

10. FTA regulations, “Transportation for Elderly and Handicapped Persons,” 49 C.F.R. Part 
609; and   

11. FTA Circular 4710.1, “Americans with Disabilities Act: Guidance,” and  

12. Federal civil rights and nondiscrimination directives implementing the foregoing 
regulations. 

PATENT RIGHTS AND RIGHTS IN DATA 
Intellectual Property Rights apply, if this contract is funded through a Federal award with FTA 
for experimental, developmental, or research work purposes. As such, certain Patent Rights and 
Data Rights apply to all subject data first produced in the performance of this contract. The 
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subrecipient shall grant MoDOT intellectual property access and licenses deemed necessary for 
the work performed under this contract and in accordance with the requirements of 37 C.F.R. 
part 401, “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms 
Under Government Grants, Contracts and Cooperative Agreements,” and any implementing 
regulations issued by FTA or U.S. DOT. The terms of an intellectual property agreement and 
software license rights will be finalized prior to execution of this contract and shall, at a 
minimum, include the following restrictions: Except for its own internal use, the subrecipient 
may not publish or reproduce subject data in whole or in part, or in any manner or form, nor may 
the subrecipient authorize others to do so, without the written consent of FTA, until such time as 
FTA may have either released or approved the release of such data to the public. This restriction 
on publication, however, does not apply to any contract with an academic institution. For 
purposes of this Contract, the term “subject data” means recorded information whether or not 
copyrighted, and that is delivered or specified to be delivered as required by the Contract. 
Examples of “subject data” include, but are not limited to computer software, standards, 
specifications, engineering drawings and associated lists, process sheets, manuals, technical 
reports, catalog item identifications, and related information, but do not include financial reports, 
cost analyses, or other similar information used for performance or administration of the 
Contract.  

1. The Federal Government reserves a royalty-free, non-exclusive, and irrevocable license 
to reproduce, publish, or otherwise use, and to authorize others to use for “Federal 
Government Purposes,” any subject data or copyright described below. For “Federal 
Government Purposes,” means use only for the direct purposes of the Federal 
Government. Without the copyright owner’s consent, the Federal Government may not 
extend its Federal license to any other party. 

a. Any subject data developed under the Contract, whether or not a copyright has 
been obtained, and  

b. Any rights of copyright purchased by the subrecipient using Federal assistance in 
whole or in part by the FTA.  

2. Unless FTA determines otherwise, the subrecipient performing experimental, 
developmental, or research work required as part of this Contract agrees to permit FTA to 
make available to the public, either FTA’s license in the copyright to any subject data 
developed during the Contract, or a copy of the subject data first produced under the 
Contract for which a copyright has not been obtained. If the experimental, 
developmental, or research work, which is the subject of this Contract, is not completed 
for any reason whatsoever, all data developed under the Contract shall become subject 
data as defined herein and shall be delivered as the Federal Government may direct.  

3. Unless prohibited by state law, upon request by the Federal Government, the subrecipient 
agrees to indemnify, save, and hold harmless the Federal Government, its officers, 
agents, and employees acting within the scope of their official duties against any liability, 
including costs and expenses, resulting from any willful or intentional violation by the 
subrecipient of proprietary rights, copyrights, or right of privacy, arising out of the 
publication, translation, reproduction, delivery, use, or disposition of any data furnished 
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under that contract. The subrecipient shall be required to indemnify the Federal 
Government for any such liability arising out of the wrongful act of any employee, 
official, or agents of the Federal Government.  

4. Nothing contained in this clause on rights in data shall imply a license to the Federal 
Government under any patent or be construed as affecting the scope of any license or 
other right otherwise granted to the Federal Government under any patent.  

5. Data developed by the subrecipient and financed entirely without using Federal 
assistance provided by the Federal Government that has been incorporated into work 
required by the underlying Contract is exempt from the requirements herein, provided 
that the subrecipient identifies those data in writing at the time of delivery of the Contract 
work.  

6. The subrecipient agrees to include these requirements in each contract for experimental, 
developmental, or research work financed in whole or in part with Federal assistance. 

CONFORMANCE WITH ITS NATIONAL ARCHITECTURE 
National Intelligent Transportation Systems Architecture and Standards. To the extent 
applicable, the subrecipient agrees to conform to the National Intelligent Transportation Systems 
(ITS) Architecture and Standards as required by section 5206(e) of TEA-21, 23 U.S.C. §section 
502 note, and to comply with FTA Notice, "FTA National ITS Architecture Policy on Transit 
Projects" 66 Fed. Reg. 1455 et seq., January 8, 2001, and other Federal requirements that may be 
issued.  

 

 

 

____________________________________ agrees to all certifications, conditions and 
assurances listed above. 
 
Signature: _______________________________________ Date: ______________________ 
 

 
 
 
 
 
 
 
 
 
 
 
 



EXHIBIT 2 
ANTI-DISCRIMINATION AGAINST ISRAEL ACT CERTIFICATION 

Statutory Requirement: Section 34.600, RSMo, precludes entering into a contract with a company to acquire 
products and/or services “unless the contract includes a written certification that the company is not currently 
engaged in and shall not, for the duration of the contract, engage in a boycott of goods or services from the State of 
Israel; companies doing business in or with Israel or authorized by, licensed by, or organized under the laws of the 
State of Israel; or persons or entities doing business in the State of Israel.” 

Exceptions: The statute provides two exceptions for this certification: 1) “contracts with a total potential value of 
less than one hundred thousand dollars” or 2) “contractors with fewer than ten employees.”  Therefore the following 
certification is required prior to any contract award.  

Section 34.600, RSMo, defines the following terms: 

Company - any for-profit or not-for-profit organization, association, corporation, partnership, joint venture, 
limited partnership, limited liability partnership, limited liability company, or other entity or business 
association, including all wholly-owned subsidiaries, majority-owned subsidiaries, parent companies, or 
affiliates of those entities or business associations.  

Boycott Israel and Boycott of the State of Israel - engaging in refusals to deal, terminating business 
activities, or other actions to discriminate against, inflict economic harm, or otherwise limit commercial 
relations specifically with the State of Israel; companies doing business in or with Israel or authorized by, 
licensed by, or organized under the laws of the State of Israel; or persons or entities doing business in the 
State of Israel, that are all intended to support a boycott of the State of Israel.  A company’s statement that 
it is participating in boycotts of the State of Israel; companies doing business in or with Israel or authorized 
by, licensed by, or organized  under the laws of the State of Israel; or persons or entities doing business in 
the State of Israel, or that it has taken the boycott action at the request, in compliance with, or in furtherance 
of calls for a boycott of the State of Israel; companies doing business in or with Israel or authorized by, 
licensed by, or organized under the laws of the State of Israel; or persons or entities doing business in the 
State of Israel shall be considered to be conclusive evidence that a company is participating in a boycott of 
the State of Israel; companies doing business in or with Israel or authorized by, licensed by, or organized 
under the laws of the State of Israel; or persons or entities doing business in the State of Israel; provided, 
however that a company that has made no such statement may still be considered to be participating in a 
boycott of the State of Israel; companies doing business in or with Israel or authorized by, licensed by, or 
organized under the laws of the State of Israel; or persons or entities doing business in the State of Israel if 
other factors warrant such a conclusion. 

Certification: The vendor must therefore certify their current status by completing either Box A, Box B, or Box C 
on the next page of this Exhibit. 

BOX A: To be completed by any vendor that does not meet the definition of “company” above, hereinafter 
referred to as “Non-Company.” 

BOX B: To be completed by a vendor that meets the definition of “Company” but has less than ten 
employees. 

BOX C: To be completed by a vendor that meets the definition of “Company” and has ten or more 
employees. 



EXHIBIT 2, continued 

BOX A – NON-COMPANY ENTITY 

I certify that ___________________ (Entity Name) currently DOES NOT MEET the definition of a 
company as defined in section 34.600, RSMo, but that if awarded a contract and the entity’s business status 
changes during the life of the contract to become a “company” as defined in section 34.600, RSMo, and the 
entity has ten or more employees, then, prior to the delivery of any services and/or supplies as a company, 
the entity agrees to comply with, complete, and return Box C to the Division of Purchasing at that time. 

Authorized Representative’s Name (Please Print) Authorized Representative’s Signature 

Entity Name Date 

BOX B – COMPANY ENTITY WITH LESS THAN TEN EMPLOYEES 

I certify that ___________________ (Company Name) MEETS the definition of a company as defined in 
section 34.600, RSMo, and currently has less than ten employees but that if awarded a contract and if the 
company increases the number of employees to ten or more during the life of the contract, then said company 
shall comply with, complete, and return Box C to the Division of Purchasing at that time. 

Authorized Representative’s Name (Please Print) Authorized Representative’s Signature 

Company Name Date 

BOX C – COMPANY ENTITY WITH TEN OR MORE EMPLOYEES 

Authorized Representative’s Name (Please Print) Authorized Representative’s Signature 

Company Name Date 

I certify that ___________________ (Company Name) MEETS the definition of a company as defined 
in section 34.600, RSMo, has ten or more employees, and is not currently engaged in a boycott of 
goods or services from the State of Israel; companies doing business in or with Israel or authorized by, 
licensed by, or organized under the laws of the State of Israel; or persons or entities doing business in the 
State of Israel as defined in section 34.600, RSMo. I further certify that if the company is awarded a 
contract for the services and/or supplies requested herein said company shall not engage in a boycott 
of goods or services from the State of Israel; companies doing business in or with Israel or authorized by, 
licensed by, or organized under the laws of the State of Israel; or persons or entities doing business in the 
State of Israel as defined in section 34.600, RSMo, for the duration of the contract. 
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Exhibit 3 
Contact & Proposal Information 

 
 
 
Date:    

Company:   

Contact Person:   

Address: ____________________________________________________________ 

Telephone:   

E-Mail:   

Proposed Cost:  $_________________________________ 
 

 
  
Signature of Person Submitting Quotation 

 
 
 



Exhibit 4 
WORKER ELIGIBILITY VERIFICATION AFFIDAVIT 

My name is __________________________________, and I am of sound mind, capable of making this affidavit, 

and personally certify the facts herein stated, as required by Section 285.530, RSMo, to enter into any contract agreement 

with the state to perform any job, task, employment, labor, personal services, or any other activity for which compensation 

is provided, expected, or due, including but not limited to all activities conducted by business entities: 

I am the _______________ of  ______________________________, and I am duly authorized, directed, and/or 

empowered to act officially and properly on behalf of this business entity.  

I hereby affirm and warrant that the aforementioned business entity is enrolled in a federal work authorization 

program operated by the United States Department of Homeland Security, and the aforementioned business entity shall 

participate in said program to verify information (employment eligibility) of newly hired employees working in connection 

to work under the within state contract agreement with the Missouri Highways and Transportation Commission (MHTC).  I 

have attached documentation to this affidavit to evidence enrollment/participation by the aforementioned business entity in a 

federal work authorization program, as required by Section 285.530, RSMo.   

In addition, I hereby affirm and warrant that the aforementioned business entity does not and shall not knowingly 

employ, in connection to work under the within state contract agreement with MHTC, any alien who does not have the legal 

right or authorization under federal law to work in the United States, as defined in 8 U.S.C. § 1324a(h)(3).  

I am aware and recognize that, unless certain contract and affidavit conditions are satisfied pursuant to Section 

285.530, RSMo, the aforementioned business entity may be held liable under Sections 285.525 through 285.550, RSMo, for 

subcontractors that knowingly employ or continue to employ any unauthorized alien to work within the state of Missouri.   

I acknowledge that I am signing this affidavit as a free act and deed of the aforementioned business entity and not 

under duress.   

Authorized Signature _____________________________Date____________

Attest___________________________________Date____________

[Documentation of enrollment/participation in a federal work authorization program is attached.  Acceptable enrollment 
and participation documentation consists of the following two pages of the E-Verify Memorandum of Understanding: 
(1) A valid, completed copy of the first page identifying the business entity; and (2) A valid copy of the signature page
completed and signed by the business entity, the Social Security Administration, and the Department of Homeland
Security – Verification Division.]

 title business name 



Organizational Chart 

Administrative 
Director 
Jill Stedem 

Enhancing quality of life by providing safe, caring & reliable transportation services. 
3/24

Board of Directors 
Darleen Rapp, President 

Executive Director 
Dorothy Yeager Regional Directors 

Technology 
Director 

Steve Weekley 

Operations 
Director 
Dion Knipp 

Human Resources 
Director 
Kim Wood 

Finance 
Director 

Steve Durben 

Safety Manager 
John Fields 

Fleet Coordinator 
Mike Altemueller 

Marketing & 
Training Specialist 

Rhonda Proctor 

Accounting 
Supervisor 
Ron Harrison 

Accountant: 
Ruth Mendez 

Clerk: 
Shirley Christian 

Help Desk Technician 
Sue Wilson 

Home Office 
2501 Maguire Blvd., Ste. 101 

Columbia, MO 65201 

Clerks: 
Catherine Wohlbold 

Lannis Bell 

Assistant Finance 
Director 

Melissa Tiefenbrunn 
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Regional Organizational Chart 

East Regional Director 
Pam Knox 

Enhancing quality of life by providing safe, caring & reliable transportation services. 
3/24

Executive Director 
Dorothy Yeager 

Operations Managers: 
Chris Riechers 

Chantelle Gragg 
Cherie Bono 

Ken Coleson (Shop Mgr) 
Operations Coordinators (3)  

Operations Coord./Dispatchers (2) 
Service Mechanic (1) 

Custodian (1) 
Team Leaders (3) 

Drivers (33) 
 

Mideast Regional Director 
Michael Burbank 

Operations Managers: 
Kevin Porter 
Megan Ellert 

Operations Coord./Dispatchers (8) 
Team Leaders (3) 

Drivers (49) 

Mid-MO Regional Director 
Gary Anspach 

Operations Manager: 
Michelle Knowles 

Operations Coord./Dispatchers (4) 
Operations Coordinator (2) 

Service Mechanics (1) 
Team Leaders (3) 

Drivers (43) 

Midwest Regional Director 
Tracy Walkup 

Operations Managers: 
Dawn Ashurst 
Kenny Vaught 

Operations Coordinators (1) 
Operations Coord./Dispatchers (8) 

Custodian (1) 
Team Leaders (5) 

Drivers (88) 
 

Northeast Regional Director 
Sheree Webb 

Operations Managers: 
Samantha Ratliff 

Trever White 

Operations Coordinators (4) 
 Operations Coord./Dispatchers (3) 

Team Leaders (3) 
Drivers (81) 

Northwest Regional Director 
Beth Langley 

Operations Manager: 
 Linda Hodge 

Operations Coordinators (5)  
Operations Coord./Dispatchers (1) 

Team Leaders (0) 
Drivers (47) 

West Regional Director 
Sara Davis 

Operations Managers: 
Judy James 
Mike Sears 

Operations Coordinators (1)  
Operations Coord./Dispatchers (2) 

Team Leaders (1) 
Drivers (25) 

Southwest Regional Director 
Jeff Robinson 

Operations Managers: 
Rene Frazier 
Lisa Bailey 

Naomi Garner 

Operations Coordinators (4)  
Operations Coord./Dispatchers (7) 

Service Mechanics (1) 
Team Leaders (4) 

Drivers (85) 
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